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{{Reference Number}}

{{Date}}

{{Recipient's Name}}
{{Recipient's Address}}
{{City, State, Zip Code}}

Dear {{Recipient's Name}},

I am pleased to offer you the position of {{Internship Role}} Intern at {{Company Name}}. We are excited to have you join our team as an intern. Your internship will commence on {{Start Date}} and continue for a period of {{Internship Duration}}. In recognition of your commitment and contribution, we are pleased to offer you a stipend of {{Stipend Amount}} per month during the internship period.

As an intern at {{Company Name}}, you will have the opportunity to work on various projects and tasks, gaining valuable experience and insights into {{Field/Industry}}. Additionally, you will have access to mentorship and guidance from our experienced team members, helping you to develop your skills and grow professionally.

Please find enclosed with this letter the terms and conditions of your internship, including details of your role, responsibilities, and other relevant information. We kindly request you to review these documents carefully and sign and return a copy to us at your earliest convenience to indicate your acceptance of the offer.

We believe that your skills and enthusiasm will make a valuable contribution to our team, and we look forward to working with you. Congratulations on your appointment as an intern at {{Company Name}}. We are excited to have you on board and wish you a successful and enriching internship experience.



Sincerely,

{{Your Name}}
{{Your Title}}
{{Company Name}}      




Note: To verify the authenticity of this document, please visit {{Company Website}}/verify and enter the reference number provided. Without a valid reference number this document cannot be validated by the company, please verify the details of the receiver from the company’s website.                                                                                                                                                                                                     
{{Company Address}}
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